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Equal  Employment Opportunity Statement  

Dynamic Work force So lut ions is  committed to  prov id ing an env i ronment that  is  f ree f rom unlawful  discr iminat ion and ha rassment 

in any form.  It  is  our pol icy  to comply  with a l l  appl icab le  laws  that  prov ide equal  opportun ity in employment for a l l  persons  and to 

prohibit  a l l  un lawfu l  d isc r iminat ion.  Serv ices  are ava i lab le  upon request  to ind iv iduals  wi th disabi l i t ies .  I f  you need this  in format ion 

interpreted to a  language you  understand or in a  di f ferent  format ,  please  contact  (262)  544 -4971.  Ca l lers  who are deaf or hea ring 

or speech- impai red may reach us  at  Wiscons in Re lay Number 711.  

We wi l l  not  discr iminate  against  employees ,  appl icants  for employment  or pa rt ic ipants  on any  lega l l y  recognized bas is  [ “prote c ted 

c lass”]  inc luding,  but  not  l imited to  race,  color ,  re l igion,  genet ic  in format ion,  nat iona l  or igin ,  sex ,  pregnancy,  chi ldbi rth ,  or  related 

medica l  condit ions ,  age,  disabi l i ty ,  c i t izenship  status ,  uniformed serv ice member status ,  or  any  other protected c lass  under federa l ,  

s tate,  o r loca l  law.  A l l  qua l i f ied appl icants  wi l l  rece ive cons iderat ion for employment w ithout  regard to race ,  color ,  re l igion,  sex ,  

sexual  or ientat ion,  gender ident i ty or nat ional  or igin .  
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Who We Are 

For more than twenty-five years, Dynamic Works Institute (DW) has grown to be one of the most 

successful training and coaching companies in the workforce-development training industry, spanning 

all 50 states, Puerto Rico, The Virgin Islands and Guam. Our experienced team have diverse backgrounds 

and expertise in workforce development training and coaching, specializing in delivering advanced 

online, self-paced and classroom-based training solutions to support and develop individuals through 

comprehensive training, coaching, apprenticeships, national certification training and testing. 

For more information see www.dynamicinstitute.com 

 
Details 

DW presently provides several technical and training solutions for the Ohio Department of Job and 

Family Services (ODJFS). We are seeking experienced organizations who are interested in providing 

technical services in these categories, as the need arises with ODJS. 

1. Project Facilitator(s): Individual(s) responsible for the coordination of staff and efforts to 

complete a project and to report on results. Technical Proposals must demonstrate that they 

have at least three (3) years of experience working with diverse groups of individuals on a 

variety of workforce development projects; and must include at least three (3) examples of 

experience in the facilitation of workforce development-related projects. Examples must 

include a description of the audiences, purposes, agendas, processes, summaries, and 

reporting methods involved, as well as the techniques utilized to engage participants. Types 

of projects may include focus groups, strategic planning, team building, and continuous 

improvement.  

2. Researcher/Evaluator(s): Individuals who will gather and analyze data on specific workforce 

development-related programs and practices both in Ohio and in other states to help 

determine best practices for service delivery, and who will conduct assessments of workforce 

development programs and services on either the statewide or local level and submit 

recommendations on the program/service’s significance, worth, or quality. Technical 

Proposals must demonstrate at least three (3) years of experience in the evaluation of 

multiple types of programs and services—preferably workforce development or 

government-related services— and must demonstrate use of multiple data collection 

methods such as distributing surveys and questionnaires and conducting interviews. 

Methods utilized to analyze collected data, determine outcomes, rate customer satisfaction, 

and draw conclusions must also be explained. Technical Proposals must also provide at least 

three examples of past workforce development research and evaluation projects that 

include a description of the methods used to determine the appropriate resources in 

consideration of the purpose and the audience, and how the information was analyzed and 

presented. 

3. Grant Writer(s): Individual(s) who will draft grant applications and prepare application 

packets to secure funding from the government or private entities for a specific program or 

http://www.dynamicinstitute.com/


3 
 

purpose. Technical Proposals must demonstrate that the identified grant writer(s) have at 

least three (3) years of experience and knowledge in the successful completion of grant 

applications and must describe the types of grant applications completed, the level of 

success by listing the number of applications completed, and the number of grants awarded. 

Additionally, we are seeking entities that have general experience and capabilities as noted on 

the following chart.   

A. Possess a minimum of four (4) years’ organizational experience in effective planning, delivering 

and/or coordinating workforce development/employment -related training and technical 

assistance services in a technical or regulated environment; 

B. Demonstrate experience in the development of workforce development/employment -related 

training curriculum and in the delivery of workforce development/employment -related 

training services; 

C. Demonstrate knowledge of, and experience in Ohio’s workforce development system and the 

laws and regulations impacting its operations, including the WIOA Final Rules and TANF rules 

for employment and training programs. 

D. Demonstrate experience in the delivery of training to workforce development staff in the areas 

of WIOA governance, financial management, Rapid Response, WIOA Adult/Dislocated 

Worker/Youth programs, case management, monitoring, audit resolution, and/or local 

workforce development or employment agency service delivery within the past 24 months. 

E. Demonstrate experience in the planning and/or development of career pathway service delivery 

systems that combine training and education services that provide participants will the skills 

needed for placement in local in-demand occupations and industries that will lead to economic 

self-sufficiency. 

F.  Demonstrate experience in regional planning focused on employment and workforce 

development programs and resources; 

G. Demonstrate experience in the planning and/or development of strategies used for the 

formation or expansion of industry workforce alliances and industry/sector partnerships; and, 

H. Demonstrate knowledge of strategies used to develop or expand the availability of work 

experience opportunities (internships, apprenticeships, etc.). 

 
Payment 
 

Due to the nature of DW’s contract with DW, the following hourly rates for staff time are determined 
and provided for each service category: 

GRANT WRITER $61.00 

RESEARCHER/EVALUATOR $80.00   

PROJECT FACILITATOR $38.00  

When assigned a project, DW will work with you to estimate the number of staff and number of hours 
needed to complete the project. Additional expenses may be proposed to cover Travel (if needed) and 
additional expenses.  

 
How to Apply 
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Applications must be submitted by Jan. 27, 2025 at 12:00 PM CST to bwalters@dwfs.us. Late or 

incomplete applications will not be considered. Emails should have the subject line “[Organization 
name] DW Proposal.” Applications should contain the following information: 

 

1. Completed Cover Sheet and Organizational Profile – see Appendix A  
2. Description of Technical Support Services  – Maximum 2 Pages per category 

Provide information about your organization as it relates to the items list on pages 2 and 3 of 
this RFP.  Make sure you provide experiences as requested in the description.  

3. Team Member Experience - Include the resumes, education and pertinent experience of all 
identified key personnel and specifically list the qualifications and experience of each individual 
to competently perform the services described in this RFP; and, 

 
Timeline:   Please note that the training and application dates are tentative. 

Release of RFP: 1/16/25   

RFP Due Date: 1/27/25  
Written questions may be submitted at any time to bwalters@dwfs.us  
Selection of Organization: 2/29/25   

 
Review and Selection Process 
The DW Review Committee will score applications based on responses to the three questions 
provided in “How to Apply” section. 

DWFS will require selected entity to provide all mandatory documents as required though RFP 

processes in the future. 

Final award will be contingent upon: 

◼ Successful negotiation of a contract, which shall include terms and conditions that are usual 

and customary as determined by DW its sole discretion. 

◼ Acceptance by the proposer of the contract terms and conditions. 

◼ Satisfactory verification of past performance and systems (e.g., financial), where applicable. 

◼ Availability of funding. 

◼ Complete and timely submittal of necessary application documents, as requested by DW. 

 
 

Submission 
 

All vendors interested in submitting a response to this RFP to provide services must notify DW of its 

intent to respond via email to Barbara Walters at bwalters@dwfs.us by 12:00 p.m. CST on January 24, 

2025. 

Bidders must submit one electronic copy of the response to this RFP by the due date indicated to 

Barbara Walters, General Manager, at DW, to the email address above.

mailto:gleisten@dwfs.us
mailto:bwalters@dwfs.us
mailto:gleisten@dwfs.us


5 
 

APPENDIX A 
 

Request for Proposal Cover Sheet 
 

A.  Contact Information 
 
Organization Name: ____________________________________________ 
 
Address: ____________________________________________ 
 
City: ____________________________________________ State: ______ Zip Code: _________ 
 
Website: __________________________________________ 
 
Principal Contact Person for proposed work __________________________________ 
 
Phone : __________  Email : ____________________________________________ 
 
CEO/Executive Director:  _________________________________________________ 
 
Phone: __________  Email: ____________________________________________ 
 
 
B.  Legal Information  
Type of organization:   

☐ For-profit 

☐ Non-Profit 

☐ Government 

☐ Education Institution  
  
Federal Employer Identification Number (FEIN):  _____________________ 
 
Please provide your current DUNS Number: _____________________ 
 
 
C. Services 
 
Our organization will be applying for these services (select all that apply): 
 

☐ Project Facilitator 

☐ Researcher/Evaluator 

☐ Grant Writer 
 
Note: Selected entities will be required to review and agree to the sub-contract that governs this work. 
 
By signing below, my organization commits to:  
All materials within the proposal document are truthful and ethical. 
 
Signed:  
 
__________________________________ 
 
 
__________________________________ 
Printed Name 
 
__________________________________ 
Title 

https://www.dnb.com/duns-number/get-a-duns.html
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__________________________________ 
Date 


